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HHOJIUTUKA
OBPABOTKHU IIEPCOHAJIBHBIX TAHHBIX
I'bOY CO «<EKATEPUHBYPI'CKAS HIKOJIA Ne 3»

1. O0mme noJ1o:keHUst

1.1. Hacrosmasa nonutuka oOpaboTku nepcoHaibHbIX naHHbIX ['BOY CO
«ExatepunOyprckas mkona Ne 3» (manmee — IlonmuTuka) ompenenser uenu
00pabOTKH TMEpPCOHAIBHBIX JIAHHBIX, KAaTETOPUH M MepedyeHb 00padaThIBaeMbIX
MIEPCOHANILHBIX JAHHBIX, KATETOPUU CYOBEKTOB, MEPCOHANBHBIC JTAHHBIE KOTOPBIX
00pabaThIBalOTCS, CIOCOOBI, CPOKHM HUX OOpaOOTKM W XpaHEHUSs, TMOPSIOK
YHUYTOXEHUS MIEPCOHANBHBIX JAHHBIX MPHU JOCTHXKEHUU 1IeJIeld uX 00paboTKU WU
IIPU HACTYIUIEHUU UHBIX 3aKOHHBIX ocHOBaHuil B ['bOY CO «ExarepunOyprckas
mikosia Ne 3y (manee — lIkona).

1.2. JIokanbHbIE HOPMATUBHBIE aKThI U UHBIC IOKYMEHTBI, PETJIAMEHTUPYIOIIHNE
00paboTKy mnepcoHanbHbIX AaHHbIX B Illkone, pa3pabareiBaloTCS € Yy4eTOM
nojoxxeHui [lonutuku.

1.3. [HeiictBue IlonuTuKM pacnpoCTpaHSIETCS HAa NEPCOHAIbHBIE IaHHBIE,
kotopsie [lIkoma oOpabaThiBaeT ¢ UCOIB30BAHUEM U 0€3 UCTOIB30BAHUS CPEACTB
aBTOMAaTHU3aLIUH.

1.4. B IlonuTHke UCMIONB3YIOTCS CIAEAYIOLINE MTOHATHS:

NEepPCOHANIbHBIE JaHHbIe — Jt00ass MHGOpMAIHs, OTHOCAIIASCA TPSIMO WU
KOCBEHHO K ONPEJIEICHHOMY WM ONpeaensieMoMy (pu3ndeckoMy Juiy (CyOBeKTy
MEPCOHANBHBIX JAHHBIX);

MEPCOHANILHBIE JAHHBIC, PAa3pPEIICHHbIE CYOBEKTOM MEPCOHANBHBIX JaHHBIX
JUISL paclpoCTpAHEHUsl, — MNEPCOHAIbHBIE JaHHBIC, JIOCTYN HEOIPAHUYEHHOTO
KpyTa JHI] K KOTOPBIM MPEJOCTABICH CYyObEKTOM MEPCOHAIBHBIX JTAHHBIX MTyTeM
Ja4yM corjacusi Ha 00pabOTKy NEPCOHATBHBIX TaHHBIX, PA3PEIIEHHBIX CYOBEKTOM
NEPCOHANIBHBIX JaHHBIX JJI PACIPOCTPAHEHHS] B MOPSAKE, MPEAYCMOTPEHHOM
denepanbHbIM 3aK0HOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

orepaTop MEpPCOHaNbHBIX AaHHBIX (omepartop) — lllkona — ropugnyeckoe
JIMI0, CAMOCTOSITEJIbHO WJIM COBMECTHO C JPYTMMHU JIMIAMU OPraHHU3yolIee U
(wM) ocymiecTBIsONIee 00padOTKYy MNEPCOHAIBHBIX ITAHHBIX, OIMPEICISAIONICe
1nean oO0paOOTKM TIEPCOHATBHBIX JAHHBIX, COCTaB TEPCOHAIBHBIX JAHHBIX,
nojuiekamux ~— o0paboTke,  JelcTBUS — (omepaiuu),  COBEpIIacMbIe  C
MEPCOHAILHBIMU JTaHHBIMU,



o0paboTKa TEpPCOHANBHBIX JaHHBIX — JCHCTBUE (omeparus) Wiu
COBOKYNMHOCTb  JIEUCTBUM  (Oomepanuii) ¢ TEPCOHATBHBIMU JaHHBIMH C
UCIIOJIb30BaHUEM U 0€3 UCIOJIb30BaHUs CPECTB aBTOMATH3AIMH, BKIIIOYasi cOop,
3alKCh, CHUCTEMATH3alMI0, HAKOIUICHWE, XpaHEHUe, yToyHeHue (0OHOBJIECHHE,
U3MEHEHHUE), W3BJICUEHUE, WCIOIb30BaHUEe, TMepefavy (pacmpocTpaHEHUeE,
NpeloCcTaBlieHue, JOCTyMH), O00e3NuYMBaHuEe, OJIOKUpOBAaHUE,  yAAJICHUE,
YHUYTOXEHUE;

aBTOMAaTHU3HpOBaHHas 00pabOTKa MEePCOHANBHBIX HJaHHBIX — 00paboTKa
MEPCOHAIIBHBIX JJAHHBIX C TTIOMOIIBIO CPEJCTB BEIYUCIUTEILHON TEXHUKH;

pacmnpocTpaHeHHe MEePCOHATIbHBIX JAaHHBIX — JIEHCTBUS, HANpaBJICHHbIC Ha
PaCKPBITHE IMEPCOHANBHBIX TAHHBIX HEOIPEACIICHHOMY KPYTY JIUIT;

MPEIOCTABIICHUE TEPCOHANBHBIX JAHHBIX — JICHCTBUS, HalpaBJCHHbIC Ha
PaCKpBITHE NEPCOHAIBHBIX JAHHBIX OMPEACICHHOMY JIUILYy WU OMpEACICHHOMY
KpYTY JIUII,

OJIOKUpOBAaHUE TEPCOHANBHBIX JIaHHBIX — BPEMEHHOE IMpeKpalieHue
00pabOTKH MEePCOHANBHBIX JIAHHBIX (32 MCKIIIOUEHHUEM CIIy4aeB, eciii o0paboTka
HeoOXoauMa Jijisl yTOUYHEHUS! IEPCOHANIBHBIX JJAaHHBIX);

YHUYTOXXEHUE MEPCOHAIBHBIX JaHHBIX — JEHCTBUS, B PE3YJITATE KOTOPBIX
CTAaHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBHUTH COJIEP)KaHHE MEPCOHATBHBIX JaHHBIX B
UH(OPMAIMOHHONW CHUCTEME TMEPCOHANBHBIX JaHHbIX W (WIM) B pe3yjbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTepUaIbHBIC HOCUTEIN TICPCOHATBHBIX JAaHHBIX;

00e3TMYMBaHNE TTEPCOHATBHBIX TaHHBIX — ACHCTBHSI, B PE3yIbTaTe KOTOPHIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 MCIOIB30BAHUS JTOTIOJHUTEIHLHOW HH(POPMAIIH
OTIPENICUTh TPUHAJIC)KHOCTD MEPCOHANTBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHAIILHBIX JaHHBIX;

uHPOpPMAIIMOHHAS CHCTEMa TIEPCOHATBHBIX MJAHHBIX — COBOKYITHOCTH
coJiep KaImuxcs B 0a3ax aHHBIX TEPCOHATIBHBIX JIAHHBIX U 00€CTIEUNBAIOIIUX UX
00paboTKy HH(DOPMAITMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

TpaHCTpaHWYHasi Tepefadya TMEepPCOHANBHBIX  JIaHHBIX —  [epeaada
MEPCOHANIBHBIX JaHHBIX Ha TEPPUTOPUI0 WHOCTPAHHOTO TOCYAApCTBA OpraHy
BJIACTU HMHOCTPAHHOTO TOCYAApCTBA, MHOCTPAHHOMY (U3HUECKOMY JUILy WIIH
WHOCTPAHHOMY FOPUIUYECKOMY JIUILY.

1.5. lIkomna kak onepaTop NepCcoHaIbHBIX JaHHBIX 00s3aHa:

1.5.1. CoOmronaTh KOHPUACHIMAIBHOCTh EPCOHAIBHBIX JAHHBIX, & UMEHHO
HE pacTpoCTpaHATh IEPCOHAIBHBIE JaHHBIC U HE TIepeIaBaTh UX TPETHUM JIUIaM Oe3
cornacus CyObeKTa MEePCOHAIBHBIX JAHHBIX WJIM €0 3aKOHHOTO MPEACTaBUTEIS,
€CIIi UHOE He TPEyCMOTPEHO 3aKOHOJATEICTBOM.

1.5.2. OOecneunTh CcyObEKTaM MEPCOHAIBHBIX JAHHBIX, HMX 3aKOHHBIM
MPECTAaBUTENSIM BO3MOXHOCTh O3HAKOMJICHHUS C JOKYMEHTaMH M MaTepHallaMH,
CollepKalllUMKM WX TEePCOHAJIbHBIE JaHHBIC, €CITU WHOE HE MPETyCMOTPEHO
3aKOHO/IaTEJIbCTBOM.

1.5.3. Pa3bsicHAT CyObEeKTaM MEpPCOHANbHBIX JAaHHBIX, HMX 3aKOHHBIM
MIPEACTABUTENSIM FOPUINYECKHE TTOCIEACTBHUS OTKa3a MPEIOCTABUTH MEPCOHAIBHbBIE
JTaHHBIE.

1.5.4. bnokupoBaTh WK YJAISATh HEMPABOMEPHO 00padaThIBaeMble, HETOUHBIE
MIEPCOHAIILHBIE TaHHBIE JTMO0 00ECIIeYnTh NX OJIOKUPOBAHKE WU yIaJICHUE.



1.5.5. IlpekpaTuTh 00pabOTKY U YHUUTOXKHUTH WU 00E3IHMUNTh EPCOHATIbHBIE
JaHHble JMOO oOO0ecreyuTh MpeKpalieHrue oO0paboOTKHM UM YHUYTOXKEHHE WIIU
00€e3JIMYMBaHNE NTEPCOHAIBHBIX JIAHHBIX NMPU JOCTUKEHUU 1ETU UX 00pabOTKH.

1.5.6. Ilpexkpatuth 00pabOTKY NEPCOHANBHBIX JAHHBIX WM OOECHEYUTh
npeKpanieHrue 00pabOTKM MEePCOHAIBHBIX JIaHHBIX B CIIy4ae OT3bIBa CyOBEKTOM
MEPCOHANIBHBIX JIAHHBIX COTJIacHsi Ha 00pabOTKy €ro MepcoHaNbHBIX JaHHBIX, €CIH
WHOE HE NMPEAYCMOTPEHO 10TOBOPOM, CTOPOHOM KOTOPOTO, BEITOJONPUOOpETATEEM
WU TIOPYYUTENIEM MO0 KOTOPOMY SIBIISIETCSI CYOBEKT MEPCOHATBHBIX JTAHHBIX, WU
WHBIM coramenneM Mexay [11komoii n cyObeKTOM MepCOHATBHBIX TaHHBIX.

1.5.7. Tlpuaumath Mepbl, HEOOXOAUMBIE M JOCTATOYHBIC IIJISI OOCCIICUCHHSI
BEITIOJTHGHUS 00SI3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM | TPUHSATHIMU B
COOTBETCTBHH C HUIM HOPMATUBHBIMH TIPABOBBIMH aKTaMH.

1.6. llIkosa BrpaBe:

1.6.1. CamoCTOSATEIHHO OINPEACIATh COCTAB U MEPEYCHb MEP, HEOOXOAUMBIX U
JIOCTATOYHBIX JUIsI OOECIIEYEHUsI BBITIOJIHEHHS O0S3aHHOCTEH, MPEeayCMOTPEHHBIX
3aKOHOM M IPUHSATHIMHU B COOTBETCTBUU C HUM HOPMATHBHBIMHU IPABOBBIMU AKTaMH,
€CJIM MHOE HE IPEAYCMOTPEHO 3aKOHOAATENBCTBOM O NIEPCOHATBHBIX JTAHHBIX.

1.6.2. Hcnonb3oBaTh MEpCOHANbHBIC JaHHBIE CYOBEKTOB TMEPCOHATBHBIX
JTAHHBIX 0€3 WX COTJIacHs B CIIy4asiX, MPEAYyCMOTPEHHBIX 3aKOHOJATEIIHLCTBOM.

1.6.3. TlpenocTaBisiTh MEpCOHANbHBIC JaHHBIE CYOBEKTOB MEPCOHATBHBIX
JIAHHBIX TPETHUM JIMIAM B CIIy4asix, IPEAyCMOTPEHHBIX 3aKOHO/IaTEIbCTBOM.

1.6.4. ITopyuuTtb 00pabOTKYy EPCOHATBHBIX JaHHBIX APYTOMY JIUILY C COTIIACHUs
CyOBEKTa MEPCOHANIBHBIX JAHHBIX, €CIIM WHOE HE MPEIYyCMOTPEHO (enepaibHbIM
3aKOHOM, Ha OCHOBAaHUHM 3aKJIOYAaEMOro C AJTUM JHIOM Jorosopa. Jluio,
OCYIIECTRIISIIONIEE O0pabOTKYy MEPCOHAIBHBIX JAaHHBIX MO TopydeHUo [IIkobl,
00s13aHO COOJI0/IaTh MPUHIUIBI U TIpaBUiia 00paOOTKH MEPCOHAIBHBIX JIAHHBIX,
MPETYyCMOTPEHHBIE 3aKOHOM, COOMIOJaTh KOH(PUACHIIMAIBHOCTh MEPCOHATBHBIX
JAHHBIX, TPUHUMATh HEOOXOJIMMBbIE MEphl, HANpaBJICHHBbIE Ha OOECIEeUCHHE
BBITIOJIHEHUS 00513aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHuKw, COBEPLICHHOJIETHUE yyaruecs, poauTeEnU
HECOBEPIICHHOJIETHUX YYaIINXCsl, UHbIE CYyOBEKThl MEPCOHATBHBIX JTAHHBIX (J1aee
- CYOBEKTHI EPCOHATBHBIX JTAHHBIX) O0S3aHbI:

1.7.1. B ciny4asix, IpeAyCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MPEIOCTaBIISITh
[IIxoJsie AOCTOBEPHBIE EPCOHAIBHBIE JaHHBIE.

1.7.2. Ilpyn u3MEeHEHUN MEPCOHANIBHBIX JTAHHBIX, OOHAPYKEHUHU OIITUOOK WU
HETOYHOCTEH B HUX HE3aMEUINTEILHO cooomaTes 00 3tom IIkoie.

1.8. CyObeKThI EpCOHANIBHBIX TAHHBIX BIPABE:

1.8.1. Tlomyuats wuHpOpMaLMIO, Kacarollylocss  o0pabOTKH  CBOUX
MEePCOHAIBHBIX JaHHBIX, KpOME CJIy4aeB, KOIJa TaKOW JOCTyNl OrpaHuYeH
benepaabHBIMU 3aKOHAMH.

1.8.2. Tpe6oBath oT IlIKOJIBI yTOYHUTH MTEPCOHANILHBIE JaHHBIEC, OJIOKUPOBATH
UX WIM YHUYTOXUTh, €CIU TEPCOHAIbHBIC JAHHBIC SBISIOTCS HEMOJHBIMH,
yCTapeBIIMMH, HETOYHBIMU, HE3aKOHHO TOJYYEHHBIMU WIH HE SBISIIOTCA
HEO0OXOMMBIMHU JTSI 3asIBICHHOM 11eJ11 00pabOTKH.

1.8.3. JlomonHuUTh MeEpCOHANIbHBIE JIaHHBIE OLIEHOYHOI'O  XapakTepa
3asIBJICHUEM, BBIPAKAIOIIUM COOCTBEHHYIO TOUKY 3PEHUSI.



1.8.4. OGxanoBate aeiictBus unn OesnerctBue 1Ikonbl B ynmoaHOMOUYEHHOM
opraHe 1o 3alUTe NpaB CyObEKTOB MEPCOHAJIBHBIX JAHHBIX WX B CyJeOHOM
MOPSAKE.

2. IlpaBoBbIe OCHOBaHHS 00PA0OTKH NMEPCOHAJIBHBIX JAHHBIX

2.1. IlpaBoBBIMU OCHOBaHHUSIMHU O00PaOOTKH MEPCOHANBHBIX JaHHBIX B 1Ikome
ABJISIIOTCSL YCTaB U HOPMATHUBHBIE NIPABOBBIE AKThI, JIJI1 UCIOJHEHHS KOTOPBIX U B
cooTBeTcTBUM C KoTOopbiMu Illkoma ocymecTBisger oOpabOTKy MEepCOHAIBHBIX
JAHHBIX, B TOM YHCJIE:

TpynoBoil KOJEKC, MHbIE HOPMATHBHBIE NPABOBBIE aKTHI, COAEpPIKALIUE
HOPMBI TPYZOBOTO MPaBa;

BbroxeTHBIN KOJIEKC;

Hasorosblii KOAEKC;

['paxxnaHCKMI KOOEKC;

CeMelHBIN KOJEKC;

®enepanpubiii 3akoH oT 29.12.2012 No 273-03 «0O6 o60pa3oBaHuu B
Poccuiickoit @enepann» U MPUHATBIE B COOTBETCTBHUM C HUM HOPMATHBHBIC
MIPABOBBIC AKTHI;

COLIMAJIBHOE, IEHCHOHHOE M CTPAaXOBOE 3aKOHOIATENbCTBO Poccuiickoit
denepanuu;

3aKOHOAATENBCTBO B cdepe  0OE30MaCHOCTH, B TOM  YHCHE
AHTUTEPPOPUCTUYECKON 3AUIIEHHOCTH.

2.2. IIpaBOBBIMH OCHOBaHHUSIMU OOpabOTKH MEPCOHAIBHBIX JaHHBIX B IlIkoie
TaK)KE SIBJIAIOTCS JIOTOBOPBHI € (DU3MYECKUMH JIMLAMH, 3asBICHHS (COTJacus,
JIOBEPEHHOCTH)  YYallUXCi M  POAUTENEeH  (3aKOHHBIX  MPEIACTABUTENCH)
HECOBEPILIEHHOJIETHUX yYalIuXCsl, COTJIacusi Ha 00pabOTKy MepCOHAIBHBIX JaHHBIX.

3. lleqn 00padOTKH NMEPCOHAJBHBIX JAHHBIX, HX KATETOPHHU M INEepPeYeHb,
KATeropuu Cy0beKTOB, MEPCOHAJIbHbIE TaHHbIE KOTOPbIX 00padaThIBalOTCH,
CIoco0bl, CPOKH HMX O00pal0TKH M XPAaHEHHUs], MNOPAAOK YHHUYTOKCHHS
MEePCOHAIbHBIX IAHHBIX

1. Ienmp o00pabGoTku: opranu3amus oO0pa3oBaTEIBHON JIEATCIHHOCTH 10
oOpa3oBaTeIbHBIM IpPOTpaMMaM HadaJlbHOrO OOIIEero, OCHOBHOTO OOIIIero
oOpa3oBaHusl, JOTIOTHUTEIHHBIM 00111€00pa30BaTEIHHBIM IIPOTpaMMaM

Kareropuun [TepconanbHbIC TaHHBIE CneunanbHbie
JTAaHHBIX JTAHHbBIC

[Tepeuenn (damMurs, UMs1, OTYECTBO; CBeleHUsT O  COCTOSIHUU
JTaHHBIX TOJT; 3JI0pOBBS

TPaXXTaHCTBO;

JaTa ¥ MECTO POXKJICHUS;
U300paKeHUE (dpoTorpadus,
BUJICO);

NacrOPTHBIC TaHHBIC,

aJpec PErUCTpallMd IO MECTy
KHUTEIIbCTBA,;

aapec GaKTUIECKOTO MPOKUBAHUS;




KOHTAKTHBIC JaHHBIC,

WHJUBUTyJIbHBIN HOMED
HaJIOrOIlIaTEIbIINKA,;

CTPaxoBOU HOMEpP
WH/MBU1yaJIbHOTO JIMIIEBOIO cUeTa
(CHUIIC);

cBelleHHsT 00  YCIIEBaeMOCTH
oOyuaroierocs U apyrue
cBelleHMs,  oOpasyrommuecs B
nporecce peanuzanuu

00pa3oBaTeNbHON NPOrPAMMBIL;

WHBIE TIEPCOHAIBHBIC JAHHBIC,
npeaocTaBisieMble  (GU3UYECKUMU
JULIAMU, HEOOXOUMEBIC JUIST
3aKJIFOYCHHS u HCIIOJTHEHUS
JIOTOBOPOB,  WCTIOJHEHUS HOPM

3aKOHO/ATEIhCTBA B cthepe
o0pa3oBaHUs
Kareropuun OOGyuaronuecst, UX pOJAUTENH (3aKOHHbBIE MPEICTABUTEIH )
CyOBEKTOB
Crnoco0bl ABTOMaTHU3UpOBaHHAsE 00paboTKa U 0e3 Cpe/ICTB aBTOMATH3AIl1H,
00paboTKH B TOM YUCJIE:
MOJIYYEHHUE MEPCOHAIBHBIX JTaHHBIX B YCTHOM M MHCHbMEHHOU
dbopmMe HEMOCPEICTBEHHO OT CYOHEKTOB MEPCOHATBHBIX JJAHHBIX;
BHECEHUSI TEPCOHAIBHBIX JAHHBIX B KYpPHAJIbl, PEECTPbl U
uH(OPMAITMOHHBIE CUCTEMBI B TOKyMEeHTHI [1IkobLI.
Cpoxku B tedenue cpoka peanuzanuu o0pa3oBaTeIbHON MpOrpaMMbl
00paboTKH
Cpoxku B TeueHne cpoka, yCTaHOBJIECHHOTO HOMEHKIATYpOW JI€Jl B
XpaHeHUs 3aBUCHUMOCTH OT THUIa JOKYMEHTa, B KOTOPOM COJEp>KaTcs
NepCOHAIbHBIC TaHHBIC
Ilopsnox B cootBerctBun ¢ IlopsaxkoM yHHUTOXKEHHS U OOE3IMUMBAHUS
YHUYTOXXEHUS | IEPCOHANBHBIX AaHHBIX [IIKOJIbI B 3aBUCUMOCTH OT TUIIA HOCUTEJIS

IICPCOHAJIBHBIX JaHHBIX

2. llenp oOpa®OTKM: BBHIMOJHEHUS (DYHKIMI W MOJHOMOYMHA paboTojaTens B
TPYJOBBIX OTHOILLIEHHUAX, B TOM YUCJIE 00S3aHHOCTEN M0 OXpaHe Tpy/ia

Kareropuun
JTAHHBIX

[IepconanpHbIC TaHHBIE Cnenuanehbie | buomerpuueckue
MIEPCOHAIBHBIE | IEPCOHAIBHBIE
JTAHHbBIE JAHHbIE




Ilepeuenn
JAHHBIX

dbamMumusi, UMsi, OTYECTBO;
IO,

TPaKIAHCTBO;

JaTa ¥ MECTO POXKICHHUS;
n300paxxeHue
(potorpadus);
IACIIOPTHEIC TAHHBIC;
afpec PEerucTpaluyd 110
MECTY JKUTEIbCTBA;

azapec (haKTHIeCKOro
MIPOKUBAHUS;

KOHTAKTHEIC JAHHBIC,
WHIUBUIYTBHBI  HOMEpP

HAaJIOTOILIATCIIbIINKA,;
CTpPaxoBOU HOMEP
WHIWBUIYaTBHOTO
JUIIEBOTO cyeTa
(CHUJIC);

CBEJICHUS 00
00pa3oBaHuUU,
KBaTM(UKAIWH,
npodeccruoHaaIbHON
MOATOTOBKE U TIOBBIIIICHUU
KBaJIU(PUKALUN;

ceMeiiHoe MOJIOKEHHE,
HaJIU4ne JeTeH,

POACTBEHHBIE CBSI3H;
CBEICHUS O TPYAOBOH
NEATEIbBHOCTH, B TOM

qucie HaJIn4yue
MTOOLPEHUH,
HarpaxaeHui u  (uim)
TUCITUTUTHHAPHBIX
B3bICKAHMH;

JAHHBIE O PErucTpaluu
Opaka;

CBEJICHUS O BOHHCKOM
y4ere;

CBEICHUS 00
WHBAJIMJIHOCTH;

CBElIeHUsI 00 ynaepx aHuu
AJMMEHTOB;

CBEICHMs O JOXOAe ¢
IPEAbIAYIIErO MecTa
paboThI;

CBeneHus
COCTOSIHUU
3I0POBBSI

(o)

N3o0paxenne
doTto
BHJI€0O3aIINCH,
MOJTyYECHHBIX
Kamep
HaOII0IEHUS

Ha




WHBIE NepCOHAIbHbIE
JTAaHHBIE,
MIPENOCTABIIIEMBIE
paboTHUKaAMU B
COOTBETCTBUU c
TpeOOBAHUSIMU TPYIOBOTO
3aKOHOJATEIbCTBA
Kareropuun PaboTHuku, kKaHANAATHL HA PabOTY (COMCKATENN)
CyOBEKTOB
Cnoco0b1 ABTOMaTHU3UpOBaHHAsE 00paboTKa U 0e3 Cpe/ICTB aBTOMATH3all1H,
00paboTKH B TOM YHCJIE:
MOJIyYEHHUE TEPCOHAIBHBIX JTaHHBIX B YCTHOM M MHCHbMEHHOU
(dbopmMe HEMOCPEICTBEHHO OT CYOHEKTOB MEPCOHATBHBIX JTAHHBIX;
BHECEHUSI TEPCOHAIBHBIX JaHHBIX B JKYpPHAJIbI, PEECTPbl U
MH(pOpMAITMOHHBIE CUCTEMBI U JOKYMEHTHI [1IKkobI
Cpoku B Teuenue cpoka AeicTBUS TPYAOBOTO AOroBOpa. st KaHAUAaTOB
00padoTKn — B TEUYEHHE CpOKa, HEOOXOJUMOIrO IS PacCMOTPEHUs
KaHAUAATYphl U 3aKII0YEHUS TPYAOBOTO JOTOBOpa
Cpoku B TeueHne cpoka, yCTaHOBIECHHOTO HOMEHKIATypOW [I€Nl B
XpaHEeHUs 3aBUCHUMOCTH OT THUIIA JOKYMEHTa, B KOTOPOM COJEp>KaTcs
MePCOHANIbHBIE JJaHHBIC, B TOM YHCJIC B COCTABE JIMYHBIX jael — 50
JET
[Topsanox B cootBerctBum ¢ IlopsiakoM yHUYTOXKEHUS M 00€3TMYUBAHUS
YHUYTOXXEHUS | IEPCOHANBHBIX AaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT TUIIA HOCUTEJIS

IMCPCOHAJIBHBIX JAaHHBIX

3. Llenb 00paboTKH: pean3alusi rpakJaHCKO-IIPAaBOBbIX JOIOBOPOB, CTOPOHOM,
BBIT0I0NIPHOOpETaTENIEM WM TOJTydaTeneM KoTopbix sinsercs [1lkomna

Kareropuun
JTAaHHBIX

[lepcoHanbHbIC TaHHBIE

IIepeuenpb
JTAHHBIX

dbaMuHs, UMs, OTYECTBO;

MACMOPTHHIC TAHHBIC;

azpec peructpanuu u (win) GakTHIeCKoro MpOoKHUBAHUS;
KOHTaKTHbBIC JaHHBIC;

WHINBUyaJIbHBI HOMED HaJIOTOIUIATEIbITNKA,

HOMEP pACUETHOTO CUETa;

HOMEp OAaHKOBCKOU KapThl;

WHBIE NePCOHAJIbHBIE JTaHHbIC, MPEIOCTaBIIIEMbIe (DU3NUYESCKUMU
JUIAMH, HEOOXOIWMBbIE Ui 3aKJIIOUCHHS U HUCIIOJTHEHUS
JIOTOBOPOB

Kareropuun
CyOBEKTOB

KonTpareHTsl, mapTHEpHI, CTOPOHBI IOTOBOPA




CroocoObr

ABTOMaTH3UpOBaHHAs 00paboTKa U 0€3 Cpe/ICTB aBTOMATH3AIINH,

00paboTKH B TOM YHCJIE:
MOJIyYEHUE IMEPCOHAIBHBIX JTAHHBIX B YCTHOW M MHCbMEHHOM
(dbopMe HemoCPECTBEHHO OT CYObEKTOB MEPCOHANBHBIX TaHHBIX;
BHECEHHs IIEPCOHAIBHBIX JAHHBIX B JKYpPHAJIbI, PEECTPBl HU
MH(POPMAILIMOHHBIE CUCTEMBI U JOKYMEHTHI 11IKkoibI

Cpoku B Tedenue cpoka, HEOOXOUMOTO JJIs1 HUCTIONHEHUS 3aKJIF0UYEHHOTO

00paboTKH JIOTOBOPA

Cpoxu B TeueHme cCpoka, YCTAHOBIEHHOIO HOMEHKJIATYypOu el B

XPaHEHHUs 3aBUCMMOCTM OT THINA JOKYMEHTa, B KOTOPOM COJEpXKaTcCs
IIEPCOHAJIbHBIE TAHHBIE

[Topsnox B cootBerctBum ¢ IlopsakoM yHUYTOXKEHUS M 00€3IMYUBAHUS

YHUUTOXEHUS | IEPCOHAIBHBIX TaHHbIX [IIKOJIbI B 3aBUCUMOCTH OT THUIIA HOCUTEIIS

IMEPCOHAJIIBHBIX JaHHBIX

4. Ilear 0O6paboTkH: oOecrieueHre 6€30MacHOCTH

Kareropun IIepcoHanbHbBIE JaHHBIE

JTAHHBIX

Ilepeuens (amunus, uMs, OTYECTBO;

JAHHBIX NAaCIOPTHBIE TaHHBIE;
azapec peructpauuu 1 (win) GakTUYECKOro NpoKUBaAHUS;
KOHTaKTHbIE JaHHbIE

Kareropuun [Toceturenu IIkoibl

CyOBEKTOB

CniocoOmI ABTOMaTH3UpOBaHHasE 00pabOTKa U Oe3 CPEeICTB aBTOMATU3AIlUH,

00paboTKH B TOM YHCJIE:
NOJIyYEHHE MEePCOHAIBHBIX JAHHBIX B YCTHOW U MHCbMEHHOU
(opmMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JAHHBIX;
BHECEHHs TEPCOHAIBHBIX JAHHBIX B JKypHaJbl, PEECTPhl U
UH(pOpPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI [1Ikob1

Cpoku B TeueHne neprona HaxXOXKACHHUS NOCETUTENI HA TEPPUTOPUU

00paboTKH [xomnb1

Cpoku B TedeHne cpoka, yCTaHOBJIEHHOTO HOMEHKJIATypOu eI B

XpaHEeHUs 3aBUCHMOCTH OT THUIIA JOKYMEHTa, B KOTOPOM COZEPXKATCS
NEPCOHAJIbHBIE JaHHbIE, B TOM uHciie MUHUMYM 30 1Hed B
OTHOIIICHUH 3aIlMCcel KaMep BUICOHAOTIOACHHUS

ITopsnox B cootBerctBumn ¢ IlopsakoM YHHUUYTOXEHHS W OOE3TUUYMBAHUS

YHUYTOXEHUS | IEPCOHAIBHBIX TaHHbIX [IIKOJIbI B 3aBUCUMOCTH OT THUIIA HOCUTEIS

IEPCOHATBHBIX JaHHBIX




4. YcaoBus 00padoTKH NMEPCOHAIBHBIX TaHHBIX

4.1. Illkona ocymiecTBisieT cOOp, 3amMUCh, CUCTEMATHU3AIUIO, HAKOIUICHUE,
XpaHeHue, yTouyHeHue (OOHOBJICHHME, W3MEHEHUE), U3BJICUYCHHE, HCIIOJIb30BAHUE,
nepenady  (pacrnpocTpaHeHue, MpeaoCTaBlieHue, JOCTyN), O0e3TuYHBaHUE,
OJIOKUpOBaHUE, YIAJICHUE U YHUUYTOKEHUE TIEPCOHATBHBIX JaHHBIX B COOTBETCTBUU
C 3aKOHOJIaTEJIbCTBOM O MEPCOHAIBHBIX JAHHBIX M JIOKAJbHBIMH HOPMAaTHBHBIMHU
aktamu [1Ikoubl.

4.2. Bce nepconanbHble JaHHbIe [1IKkoia moayyaeT oT cyObeKTa epCOHATBHBIX
JAaHHBIX, a B  CiIyyasx, Korma CyObeKT  MEepCOHAJbHBIX  JaHHBIX
HECOBEPILICHHOJETHUM, — OT €r0 POJIUTEIIeH (3aKOHHBIX MPEICTaBUTEIICH).

4.3. Tlomydyenme o0 0OpabOTKYy TIEPCOHANBHBIX JaHHBIX, pPa3peUICHHBIX
CyOBEKTOM MEPCOHANBHBIX JaHHBIX JJIs pacrpocTpanenus, llkona ocymecTBuseT
C COOIOZIEHUEM 3aMPETOB U YCIOBUH, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. llkona oOpabaThIBaET MEPCOHAIIbHBIE TAHHbIE:

0€e3 MCIIOIb30BaHMsI CPEICTB aBTOMATH3ALIHY;

C HCHOJIb30BAHHEM CpPEICTB  aBTOMATW3allMd B  MpOrpaMmax H
uHdopmarmonHsix cucreMax: «1C: 3apmara u kanps», [UC CO «ELI», AUC
OOpazoBaHue (SICKTPOHHBIA JHEBHUK, 3JIEKTPOHHBINA xypHam», OTUC «Mos
mkona», ®UC «DP1O», «kETUCCO».

XpaHEHUE EPCOHAIBHBIX JAHHBIX:

4.5.1. llIxona xpaHUT MepCOHANIbHBIC IAHHBIE B TEUCHHUE CPOKA, HEOOXOAUMOTO
JUTSL TOCTHOKEHUS 1ene X o0pabOoTKH, a TOKYMEHTBI, COAEpKAIINE NepCOHATbHbIC
JaHHblE, — B TEUYEHHWE CPOKAa XPAHEHUS JIOKYMEHTOB, NPEIyCMOTPEHHOIO
HOMEHKJIATypOH /1], C YYETOM apXUBHBIX CPOKOB XPaHEHUSI.

4.5.2. IlepcoHasibHbIE 1aHHbIE, 3a()MKCUPOBAHHBIE HA OyMa)XHBIX HOCHUTEIISX,
XpaHATCS B 3amupaeMbIX MKadax MO0 B 3alUpaeMbIX MOMEMICHUSIX, JTOCTYN K
KOTOPBIM OTPaHUYEH.

4.5.3. TlepcoHanpHble 1aHHbIE, 00pabaThIBAEMBbIE C UCIIOJIB30BAHUEM CPEICTB
aBTOMAaTHU3allUU, XPAHATCS B TAaKOM TOPAJKE U HAa YCJIOBHUSX, YTOOBI UCKITIOUYHTH
HENPABOMEPHBIM WJIM CIIYYalHbIA JOCTYIl K HUM, YHUYTOXEHHUE, HU3MECHEHUE,
OJIOKUpOBaHUE, KOMUPOBAHUE, IIPEOCTABICHUE, PACIIPOCTPAHEHUE MTEPCOHATBHBIX
JIAHHBIX, & TAKXKE MHbIC HEIPABOMEPHBIE JIEUCTBUSA B OTHOUIEHWU NEPCOHAIBHBIX
JTAHHBIX.

4.6. JIuua, oTBeTCTBEHHBIE 3a 00paOdOTKY MepcoHalbHBIX AaHHbIX B IlIkore,
MpeKpaIarT uX o0padaThiBaTh B CACAYIONINUX CIydasX:

JIOCTUTHYTHI LIeTTM 00pabOTKH MEepCOHATBHBIX JAHHBIX;

UCTEK CPOK ACHCTBUS corjiacusi Ha 00pabOTKy MEePCOHAIBHBIX JIAHHBIX;

OTO3BaHO COIJIache Ha 00pabOTKY NEPCOHANTBHBIX JTAHHBIX;

00paboTKa MepCcoOHaNbHBIX JAHHBIX HEMPABOMEPHA.

4.7. llepenaua nepcoHaIbHBIX TAHHBIX:

4.7.1. llIxona obecnieunBaeT KOHGUACHITUATHLHOCTD MIEPCOHATBHBIX JTAHHBIX.

4.7.2. llIkosa mepeaaeT nepCcoHaIbHbIE JaHHBIE TPETHUM JIMIIAM B CIEIYIOIINUX
CIIyqasix:

CyOBEKT MEePCOHABHBIX JIAHHBIX JIaJl COTJIACHE Ha Mepeaady CBOMX JaHHBIX;

nepenaTh JaHHbIE HEOOXOJUMO B COOTBETCTBUHM C TpPEOOBAaHUSAMU
3aKOHOJATEIbCTBA B PAMKaxX YCTaHOBJIEHHOMN NPOLEAYPHI.



4.7.3. lllkosa HE OCYHIECTBISET TPAHCTPAHUYHYIO NEpeiadyy NEPCOHAIBHBIX
JTAHHBIX.

5. Akryaau3auumsi, HCHpPaBJieHHe, YyAajJleHMe W  YHUYTOXKEHHe
NMEePCOHAJIbHBIX JAHHBIX, OTBEThl HA 3aNMpPOChl CYyObEKTOB MEPCOHAIbHBIX
JTAHHBIX

5.1. B caywyae mnpemocTaBlieHUsT CYOBEKTOM MEPCOHAIBHBIX JaHHBIX, €ro
3aKOHHBIM TPEJCTaBUTEIEM (DAaKTOB O HETMOJHBIX, YCTAPEBIIUX, HEIOCTOBEPHBIX
WIM HE3aKOHHO IIOJyYEHHBIX IEepCOHANbHBIX MaHHbIX [llkona akTyanusupyer,
UCIPABIISET, OJOKUPYET, yAANsAeT WU YHHUYTOXKAET MX M YBEJAOMIISIET O CBOMX
NENCTBUSX CyOBEKTa MEPCOHATBHBIX JAHHBIX.

5.2. Ilpu mocTmXeHUH Tiesieid 00pabOTKN MEPCOHATBHBIX TaHHBIX, a TAK)KE B
cllyuae OT3bIBa CYOBEKTOM TME€PCOHAJBHBIX JAHHBIX COTJIacusi Ha 00paboOTKy
NEPCOHANIBHBIX JAHHBIX MEPCOHAJIBHBIE JAHHBIE MOAJIEKAT YHUYTOXKEHUIO, €CIU
UHOE HE IPETYCMOTPEHO JIOTOBOPOM, CTOPOHOM, IoJIy4aTesIeM
(BBIFOIOTIPHUOOPETATENEM ) IO KOTOPOMY SIBIISIETCS CYOBEKT EPCOHANBHBIX TaHHBIX.

5.3. YHUUYTOXXEHUE JOKYMEHTOB (HOCUTENEN), CONIEpKalUX MEPCOHAIIbHBIC
JaHHbIE, MPOU3ZBOJUTCS B COOTBETCTBUM C llopsaxkomM yHHUUYTOXKEHUS U
00e3TMYMBaHUS NTEPCOHATIBHBIX JaHHBIX [1IKOMBI B 3aBUCUMOCTH OT TUIIA HOCUTEIS
NEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE IyTEM U3MEJIbYEHUSI LIPEaepe, CTUPAHUS WU
(opMaTUpPOBaHUS JIEKTPOHHOI'O HOCUTESL.

5.7. Tlo 3ampocy cyObeKTa MNEPCOHAIBHBIX JaHHBIX WA €r0 3aKOHHOTO
npeactaBurtess [lkona cooliaer eMy nHdopMmairio 06 06padboTke NePCOHATBHBIX
JAHHBIX CYOBEKTa B CPOKH U B MOPSAKE, YCTAHOBIEHHOM 3aKOHOM.



